
How to download and use Picasa Albums and Picasa Web Albums for PC Users 
 
1. Make sure you are connected to the internet and go to: 
http://picasa.google.com/ 
 

 
 
2. Click the blue “Download Picasa 3” button. 
 

 
 
 



 
3. A popup box will automatically open.  Click on the “Save File” button. 
 

 
 
4. A downloads popup window will open.  Once it is finished downloading, double click on the 
“picasa3-setup(3).exe” file.   
 

 



5. Another popup window may open and you just need to confirm that you want to open this file.   
 

 
 



6. If you get another popup window (Vista) acknowledge the Security warning and click “Run”. 
 

 
 



7. Accept their License Agreement by clicking the “I Agree” button. 
 

 
 



8. You will then be given the option to choose an install location for the program.  It will 
automatically generate a file name/install location you can use (or create your own by typing in 
your desired installation location) by clicking the “Install” button. 
 

 
 
 



9. Once you install the program a “Completing the Picasa 3 Setup” box will popup.  Click the 
“Finish” button (you may uncheck any of the boxes if you, for example, don’t want to make 
Google your default search engine.  However, for ease of use we recommend that you keep the 
“Create Shortcut on Desktop” box checked and the “Run Picasa 3 button”).   
 

 



10.  Once you click the “Run” button, Picasa will automatically open and start searching for 
pictures to upload to itself (this will be any pictures it can find your computer’s hard drive.  
Note: pictures will not be moved from their original location, just copied into Picasa).  It will 
undertake this process each time the Picasa is opened so it will always be up to date with your 
most recent pictures.  It will automatically organize pictures for you based on the year taken, and 
the folders they are organized in on your computer.   
 

 
 
 



Picasa Web Albums 
 
Once you have Picasa installed on your computer the upper right hand corner should have text in 
blue that reads Sign in to Web Albums. 
 
Picasa Web Albums is online storage for photos you intend on using for internet-based programs 
such as Google Earth or for sharing via the web.  It will not automatically import all your 
pictures, but will require you to choose which ones to upload.  Note: there is 1 gigabyte of free 
storage (equivalent to ~1,000 or so photographs depending on the file size of the picture). 
 
 
 
 
1. To access Picasa Web Albums, click on “Sign in to Web Album” text in the upper right hand 
corner of the Picasa 3 intro screen.  You will be asked to sign in.  If you have a Google account 
(i.e. Gmail or anything Google related) you can use that login.  If you do not, you will have to 
create one.   
 

 



2. Sign in here if you have a login and jump to #6.  Or, to create a Google login, click the “Sign 
up for Web Albums” text on the bottom of the “Sign in to Web Albums” popup box.   
 

 
 



3. Click the “Create a new Google Account and sign up for Picasa Web Albums” text on the 
right of the screen.   
 

 
 



4. Fill out the Google Form to receive your login.  Follow the instructions and click the “I Accept 
Create my account” button at the bottom of the page.   
 

 
 



Step 5: Log in to Picasa Web Albums.   
 

 
 
Before you can use Picasa Web Albums, you need to upload pictures from Picasa on your 
computer to your Web Albums. 
   
 
 



6. To upload pictures to Picasa Web Albums, get into Picasa on your computer.  Select a picture 
you’d like to upload by clicking on it.  Once the picture is selected it will have a blue border 
around it.   
 

 
 



7.  At the bottom of the screen is a “green arrow” pointing up titled upload.  Click this. 
 

 



8. Once you click “upload” a popup window will show you the picture you selected to upload 
and you can choose what album to put it in, what size of picture, and how publicly accessible it 
is. 
 

 
 



9.  First, you need to create an album to put your picture in.  This can be done by selecting the 
“New” button in the top right corner of the popup window (if you have already created an album 
you can choose to put a picture in a pre-existing album by clicking in the “Upload to this album” 
box).  Once you click “new”, it will give you two boxes to fill in one called “Album Title” 
(choose a title that represents your photograph category) and “Description” (describe the 
category for future reference).   
 

 
 
 
 



10. Next, you need to decide what size picture to upload (the larger the size, the better the 
resolution, but the longer it takes to upload, so look at their recommendations in the pull down 
menu and chose the one that best suits your use).   
 

 
 



11.  Finally, you can also choose the visibility for this album (public-anyone search for it and 
view it; unlisted-it could be viewed if found but will not show up in a search; or sign-in required 
for more privacy).  If you are planning on sharing the pictures or uploading them to Google Earth 
or a similar program and the pictures are not proprietary, it is suggested that you select “Public” 
visibility for ease of use.   
 

 
 



12.  Once you’ve selected your options and are ready to upload, click “upload” in the popup 
window.  Once it is uploaded it will say “Finished”.  Then you can continue to upload more 
pictures following the same process or to view your uploaded picture you can click “View 
Online” button in the upper right hand corner of the “Completed-Upload Manager” box.   
 

 
 

  


